
Customer Information 
Sheet

Date: _____________________________________  Prepared By: __________________________________
Customer Account #: ________________________  New Account #: _________________________________
Customer Name: __________________________________________________________________________
Civic Address: ____________________________________________________________________________
City: ______________________  Prov. _______  Postal Code: ___________  Cell #: ____________________
Phone #: __________________  Fax #: _________________  Email: ________________________________
Salesperson Name: _________________________  Mill Location: __________________________________
Customer Class (Species): ___________________  Terms of Sale (Code): ____________________________

Special Instructions: _______________________________________________________________________
________________________________________________________________________________________
Delivery Instructions: _______________________________________________________________________
________________________________________________________________________________________
Approvals:  Credit: __________________________    Administration: ________________________
                Date Loaded to
   Sales: __________________________    Accpac / Millstone: _____________________
   Sales Manager: ___________________   Loaded By: ___________________________
Reviewed By:  Mktg Mgr: ________________________  General Mgr: __________________________

Pricing Instructions
From Date: ______________________________  To Date: _________________________________

Product Discount Volume Discount

Group
Code

Brand 
Code

Product 
Number

Product 
Description

$ Per 
Tonne

Off 
List

Booked 
Price

Per Tonne

Volume 
Quantity of 

Tonnes

Discount 
$ / MT Off 

List

PO Box 219 - 252 14th Street, Hanover, ON, N4N 3C5 | PH: (519) 364-3263 | TF: 1-800-663-4305 | FAX: (519) 364-5732
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